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Each academic year is divided into two terms and is further divided into registration, academic work and examination periods. Students are assessed on their academic performance during the academic work and examination periods.
All students must check in with the university online prior to the beginning of the academic year. They must submit enrollments for their courses and complete their course schedules during the registration period. 
Student status
Students become legally bound by the university’s rules and regulations upon checking in.
Student status may be suspended for the upcoming term upon the student’s request (student “goes passive”). Such request may be submitted twice successively and four times altogether during the program.
Student status shall be canceled:
· if the student reregisters with another higher education institution,
· if the student submits his/her resignation from the program in writing,
· if the state-financed tuition ends and the student does not wish to self-finance his/her studies any further
· if the student completes his/her studies and acquires the academic transcript,
· if outstanding fees are due and upon reviewing the student’s financial circumstances the rector issues a notice for payment but the student fails to settle his/her debt,
· upon disciplinary measures against the student.
Student status shall be canceled automatically:
- if the student does not meet the academic credentials. That is, he or she does not
· complete his/her core courses by the end of the third term,
· meet minimum credit requirements,
· failed to pass the examinations of a specific course
- if he/she fails to check in for the upcoming term thrice subsequently,
- if he/she fails to check in for the upcoming term (by the registrar) after a “passive” term
- if he/she fails to pass the retake or makeup exams five times subsequently. (A maximum of six retakes or makeups are allowed per course.)
Students with state financed scholarships (full or limited amount) must discontinue their studies if they fail to collect at least 30 credits in two consecutive terms without a 2.0 GPA. 

Check in, curriculum and study plans

All students must check in online (via Neptun) to the upcoming term by the end of the registration period. Check in will be denied if there are outstanding fees registered in the system. Students who already checked in may withdraw their registrations by October 14 in the fall term and by March 14 in the spring term. Freshmen (first year students) may petition to suspend their studies by the same dates.
- Students must submit their request to suspend their studies for the next term in Neptun. 
- Students must register for courses one working day after the end of the registration period by 8 a.m. Failure to do so will result in the suspension of their studies for the term. (Passive status.)
- Students must enroll in at least one course and pay all outstanding fees in order to be able to begin their studies.
- From the second year on, students must make their own study plans. 
- Enrollment in courses ends after 12 p.m. on the last working day of the registration period. No enrollment in, cancellation of or withdrawal from courses shall be permitted thereafter. (Withdrawal from a course means that a similar course in a different time slot/with another instructor is selected instead.)
- Study plans (course schedule) must be completed by 8 a.m. the next working day after the end of the registration period in Neptun.
- Students may enroll in elective courses from all faculties of the university. (Model study plans for each program determine the maximum amount of elective courses students may/must enroll in.)
- Courses with prerequisites may only be taken if their prerequisites have been completed previously.
- Upon submitting a final study plan no courses shall be added or dropped. 
- In case of discrepancies, students may notify the Directorate of Academic Affairs.
- Students must review and if necessary update their personal data upon check in (postal/email addresses and phone numbers). All inconveniences arising from wrong or missing personal details will be entirely the students’ responsibility!

Accumulation of credits
Core courses of the first term in the model study plan must be completed by the end of the third term (this is the so-called filter level). The minimum amount of credits required to complete the core courses must be generated from current studies (credits originating from earlier studies cannot be taken into consideration).
Students must obtain their academic transcript over double the time of their program (e.g. in a 6-term program 12 active terms while in a 4-term program 8 active terms are provided). 
Students must take physical education courses two hours a week
- for 2 terms in full time higher level vocational training,
- for 4 terms in bachelor programs and
- for 1 term in masters programs.
Students may only complete one physical education course per term.

Cross-registration and out-of-premises courses
Courses completed in another higher education institution or at a different faculty may only be approved when the academic knowledge thus provided overlaps at least 75% with our faculty’s. 
To have such courses approved, students must submit their petitions in Neptun during the registration period.
Obtaining the signature for a course
Students will not be allowed to take an exam if they have outstanding fees. If they fail to pay overdue fees they will be denied to sign up for exams in the online system.
Students must obtain signatures for their courses at the end of the study term. Should they be denied a signature to a course by the instructor, students may not register for the examination period.
Students may obtain missing signatures by completing the missing requirements of a course (upon approval by the instructor) during the first two weeks of the examination period. 

Examination
Students’ progress may be assessed throughout the term. Completion of courses and units of the study plan may be evaluated by midterm grades or final exam grades. Midterm (practice) grades reflect the students’ progress in their studies throughout the term while final grades are given during the examination period. Final exams may either be oral or written. 
Students must arrive on time for exams and be available for the entire duration in order to ensure a smooth rotation (in case of oral exams). Should anyone wish to postpone an exam they may do so by submitting a petition in Neptun until 12 p.m. the day before the exam. They may also delete their previous exam dates in the online system.
Students who have petitioned for an exam retake must report to the Directorate of Academic Affairs within 5 days as soon as circumstances permit (e.g. after illness). 
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Students using unauthorized materials shall receive a grade 1 (failing grade) and will not be allowed to retake an exam. Such act may make the student liable to disciplinary action. 

Grades
Instructors may make a grade proposal to students based on the students’ academic performance throughout the term or on their work at the Scientific Students’ Associations.
Students have the right to refuse the proposed grades. This has to be done in Neptun. First, the proposal must be refused then an exam date must be selected. However, the grade must be accepted before the examination period. If this does not happen, the proposed grade will be invalid and the course will show as incomplete. The student will be fined for such negligence.

Retaking exams and repeating courses
Students may try to pass an exam for the second time during the examination period. Only two exam retakes per course are permitted each term. Students may petition for a third exam retake in two courses. Students may retake an exam twice for practice courses (with midterm grades). 
Registration for the available exam retake dates must be completed before 12 p.m. the working day before the exam. Registration to an exam date is limited to the number of attendees. 
Students who fail their exams may retake the course next term but the number of exams add up. Exams may only be taken five times per course:
· the first one is called a failed exam
· the second one is called a failed retake exam and 
· the next three are called failed makeup exams.
After these no exam retakes or makeup exams will be allowed.

Grade upgrades
Should students wish to upgrade their grades in a course, they may retake the exam for that course during the examination period. However, grades obtained this way may either be higher or lower depending on the exam’s results.
Retake of an exam may only be done once for a course but a second retake is possible in case of two courses. The result (grade) of the second retake exam is the final grade for the course. 

Obtaining the academic transcript
In order to obtain their academic transcripts, students must:
meet the academic requirements (collect all the credits)
complete their vocational training (whenever required)
Academic transcripts are issued to students only if they have completed at least 60% of their credits at the University of Pannonia.

Thesis
According to the study plan, students must write a thesis. 
Rules concerning the listing and selection of thesis topics are set by the faculty.
Theses may not be defended if the supervisor or the committee member does not approve it or if it is rejected due to plagiarism issues.
Upon rejection, the student must write a completely new thesis which must be submitted for defense by the end of the following final examination period. Students without a thesis cannot begin their final examination. 

Final examination
Whether in higher level vocational training, a bachelor’s or master’s degree program, or in a postgraduate specialist training course, students must finish their studies by passing the final examination.
Students must register for the final examination in Neptun. Registration may only be granted if the students have previously obtained their academic transcripts and have successfully submitted their theses/portfolios.
All prerequisites (transcript and thesis/portfolio) of the final examination must be completed three working days prior to the examination.
Student status remains active for an extra term after obtaining the academic transcript. During this period final examinations are free of charge.
Students who wish to register for their final examinations thereafter may do so in the following four years but they will have to pay an administration fee.
Students who have outstanding fees due to the university shall not be allowed to take their final examinations.

Results of the final examination
Students who wish to upgrade the results of their final examinations must petition for a retake at the Directorate of Academic Affairs on the day of the announcement of the results or one day after the final examination. Such petitions must be documented in the final examination registry. At the same time, previous final examination results will be invalidated.
Should students fail to attend any part of the final examination, they will fail it.
Only two retakes may be granted for final examinations. Students should only do a retake if they failed the examination. If they only failed one part then only that part must be repeated. 
Retake and makeup final examinations may only be taken in the next final examination period.

Degree/Diploma
An academic degree or diploma is an award based on completion of the students’ academic studies. Successful completion of the final examination and the acquisition of the prescribed language certificates are both required to receive a degree/diploma.

